
GRA2310 - Graphic Reproduction 
Processes
Wednesday  Evening: 6:00pm - 9:45pm
REMOTE INSTRUCTION
Instructor: Edward McBride
emcbride@valenciacollege.edu

Contacting the Instructor: 
To contact the instructor, use the Valencia 
College Atlas email system (emcbride@
valenciacollege.edu). It is the policy of the 
Valencia College that emails from private 
accounts should not be answered. Emails 
with specific questions will be answered 
as soon as possible, usually within 24 
hours. Students who need more than 
a brief response should arrange a 
meeting with the instructor.

Per college policy, any notification 
concerning excessive absence, getting 
behind in your work, being withdrawn, 
etc., will be sent through the Atlas mail 
system. It is the students responsibility to 
check their Atlas email on a regular basis. 
Not doing so is not an excuse for missing 
information I send you and/or any class 
notifications that I might send.

Important class related websites:
• http://valenciacollege.edu/
• http://multimedia.valenciacc.edu/
• blog: http://vccgraphics.wordpress.com
• flickr: http://www.flickr.com/photosvc 
 cgraphics/

You will find all Jobs handouts and related 
material in PDF form in the TAKE OUT 
BIN on the server. Please do not ask for 
duplicate Job descriptions or handouts.

Course Overview:
Prerequisite-Minimum grade of “C” in GRA 
2121 or departmental approval.

This course covers the fundamentals of 
single and multi-color layout and prepress 
production will be introduced. Traditional 
production techniques and current usage 
of a personal computer, software and 
peripherals will be studied. Course includes 
lecture and field trips to local graphic arts 
production and printing facilities.

Special Requirements: 
Students with disabilities who qualify for 
academic accommodations must provide 
a letter from the office for students with 
disabilities (OSD) and discuss specific 
needs with the professor, preferably 
during the first two weeks of class. 
The office for students with disabilities 
determines accommodations based on 
appropriate documentation of disabilities.

Required Text: 
“A Guide to Graphic Print Production”  Third 
Edition By Johansson, Lundberg, & Ryberg. 
These books are available at Campus 
bookstores and online.

Student Core Competencies: 
The faculty of Valencia Community 
College have established four Core 
Competencies that describe the learning 
outcomes for a Valencia graduate. They 
are: THINK, VALUE, COMMUNICATE, ACT. 
These general competencies are outlined 
in the College Catalog. In this course , 
through classroom lecture and discussion, 
group work, meeting deadlines and other 
learning activities, you will further your 
mastery of those core competencies. 

This course includes learning activities 
such as critiques, presentations, verbal 
interaction with your classmates that are 
designed to ensure competence in oral 
communication. In addition to our class 
text, you are invited go back and review 
your GRA1142 Graphics workbook for Mac 
and Graphics Basics. 

Attendance and Participation: 
Regular and punctual attendance is 
expected. A percentage of your final grade 
is based on attendance. If you are absent 
for any reason, you will not receive the 
attendance points for that day. Tardiness 
and leaving before class is dismissed 
results in partial credit for the day. If you 
arrive late, it is YOUR RESPONSIBILITY 
to notify me of your arrival at the break, 
otherwise you will remain marked absent.

The course is outlined so that students 
are involved throughout the class period. 
Lectures and demos are given during the 
first part of the class. Time does not allow 
for individual instruction to a student 
who misses a lecture or demo due to 
tardiness. Additionally, I must see your 
Project progress in order to adequately 
advise you. College policies require you 
to stay in the class for three hours, with 
a break of 20 minutes about half way 
through. If two absences are incurred, 
an excessive absence notice will be sent 
to the student. The student is then given 
one week to discuss the notice with the 
instructor. If this is not done, and a third 
absences is incurred, the student may be 
administratively withdrawn from the class.

You must be present for the final class. 
Failure to do so without Departmental 
approval will result in a grade of “WF” for 
the course. No exceptions!

Conduct: 
This class adheres to the code of 
conduct outlined in the Valencia Student 
Handbook. In this class, you are expected 
to maintain a professional attitude. If 
a student is in violation of the code a 
conduct, they will be given a warning. 
Upon a second violation, the student will 
be withdrawn from the class. Additional 
information on student conduct is 
available in the College Catalog located 
online at valenciacollege.edu.

Grading: 
The final grade will be determined by 
grades earned on required projects, tests/
exams and on participation and a positive 
attitude in the class.

The following is the Valencia’s Community 
College Grading scale:
A final grade of “C” or better is required for 
this course in order to meet prerequisite 
requirements for higher level courses or to 
be used as credit towards an AS degree in 
Graphic Technology.

Grading Criteria:
• Ability to read and follow Project  
 Descriptions and Requirements.
• Quality of assigned projects.
• Demonstration of acquired software  
 skills, including uploading of all  
 required digital files to the Teacher  
 Drop Box.
• Completion of projects on time.
• Meeting deadlines set during the  
 evolution of the projects, including  
 working on projects during the class  
 period.
• Creative resource gathering – hard  
 copies of materials germane to the job  
 at hand. Digital examples downloaded  
 from the internet are not acceptable,  
 unless otherwise approved.

You will receive a detailed project 
description for each project assigned. You 
will meet deadlines during the evolution 
of these projects. When roughs are due, 
your ability to produce them at that time 
will directly affect your overall grade.

Points for the lack of required materials 
during the Project process will be 
deducted at that time, and cannot be 

made up when the projects are turned in 
for final grading. Your grade sheet, which 
is included in the Project description lists 
in detail what is required and the points 
associated with each item. The process 
and criteria for Projects will be explained 
in greater detail in class.

Critiques: 
Critiques are scheduled for the beginning 
of class the day the project is due. If 
you do not have your Project ready for 
critique at the beginning of class the day 
it is due, it is considered late. Please do 
not be breathlessly trying to mount your 
work before class. It is the hallmark of a 
disorganized person. Graphic design is 
highly structured. So is this class. Each 
student will be expected to orally present 
to the class an explanation of his or her 
concept, goals, production techniques 
and any other relevant information 
specific to that project. You will be 
answering questions about your project 
from classmates and the instructor as 
well as participating by questioning and 
commenting when other students are 
presenting their designs. 

A quality print out of your design 
mounted to black illustration/presentation 

board, with or without a 
suitable border is required of 
all projects, unless otherwise 
specified. Presentations 
should be clean and without 
scratches or dented edges. A 
manila envelope to hold your 
presentation, grade sheet, 
roughs, references/resources, 

etc. is required.  – Points for this are 
included in your grading for each project 
that requires mounting. This protocol 
will be strictly adhered to when grading. 
Please do not lose unnecessary points by 
not meeting these requirements.

Deadlines: 
In the workplace, when Jobs are due, 
they are due. They cannot be late. Your 
job and career will depend on this fact 
and will be enforced in this class as well. 
There is plenty of time for each job to be 
completed by the due date. Therefore, 
if a Job is not ready for critique at the 
beginning of class the day the Job is due, 
it will not be accepted. You will receive a 
“0” for that Job. The only exception to this 
is a documentable illness with supporting 
evidence from a certified doctor.

Academic Honesty: 
Cheating of any kind will not be tolerated. 
This also extends to copying another 
students/artists/designers work and 
presenting it as original. If a student 
is caught cheating, that student will 
receive a “0” for that project/exam. 
Copying software, fonts or files from/
to the computer is not allowed in the 

lab unless assigned as part of a project. 
Copying to/from the computer or deleting 
files other than your own is not allowed. 
These activities could be considered 
cheating and if you are caught, you may 
be denied future use of the lab, possible 
withdrawal from the course and may incur 
further academic sanctions. Additional 
information on this topic is available in 
the College Catalog located online at 
valenciacollege.edu.

BAYCARE BEHAVIORAL HEALTH’S 
STUDENT ASSISTANCE PROGRAM
Valencia is committed to making sure 
all our students have a rewarding and 
successful college experience. To that 
purpose, Valencia students can get 
immediate help that may assist them with 
psychological issues dealing with 
stress, anxiety, depression, adjustment 
difficulties, substance abuse, time 
management as well as relationship 
problems dealing with school, home or 
work.

Students have 24-hour unlimited access 
to the Baycare Behavioral Health’s 
confidential student assistance program 
phone counseling services by calling (800) 
878-5470. Three free confidential face-to-
face counseling sessions are also available 
to students.
 
SUPPORT SERVICES (west campus)
Various tutoring services are available on 
West Campus in Bldg. 7-240 (extension 
1633)  (No Graphics tutoring currently) 
Smarthinking online: on-demand student 
support site http://www.smarthinking.com

Valencia College offers a variety of 
SkillShops, short seminars covering a 
variety of topics which deal with student 
success, goals and purpose. 
To check out Valencia’s Skillshop offerings, 
go to: http://valenciacollege.edu/
studentservices/skillshops.cfm

Lab Environment: 
Due to COVID-19, Labs are closed. 
Students are expected to maintain and 
operate needed computers to complete 
the course.

TURN CELL PHONES TO SILENT MODE 
DURING CLASS. Texting, tweeting, status 
updates and similar should be limited to 
designated break time.

Supplies: 
The following is a short list of supplies you 
will need for class.
• 2 USB disks or Thumb Drives -  at least  
 16gb in size, one should be kept strictly  
 for back-up. 
• Pencils and paper for thumbnails  
 and roughs.
• Loupe - 8x to 12x magnification.

  A - 90 – 100  Exemplary work, beyond requirements
  B - 80 – 90  Consistently high achievement
  C - 70 – 80  Satisfactory achievement, competent
  D - 60 – 70  Unsatisfactory completion of course work
  F - 59 or >  Failure to perform required work



Withdrawal: 
It is the student’s responsibility to 
withdraw themselves through Atlas, 
by the deadline listed. After that, the 
instructors may withdraw a student for 
excessive absences, therefore; students 
who do not withdraw themselves prior 
to the withdrawal deadline will be given 
whatever grade was earned for the course 
as their final grade. If a student misses 
the final exam they will receive a F for this 
course. 

Sickness:
If you are unable to participate in the 
course due to illness, family emergency, 
etc., please communicate with me as soon 
as possible in order to create a plan to 
complete any missed assignments so that
your learning can progress in your course. 
In the case of a prolonged serving a 
consistent process for response and
Syllabus Statement on Sicknesses:
online absence, please communicate with 
me as soon as possible in order to create a 
plan for the best course of action.

Distance Tutoring
https://valenciacollege.edu/tutoring
Video: https://youtu.be/ndq0en3u4vc
Flyer: FALL 2020 Distance Tutoring Flyer 
for Students

Link for Learning Support
https://libguides.valenciacollege.edu/
distancetutoring

Student Tech Support Video
https://youtu.be/wFoE8pkIzgw

C. A. R. E.
https://valenciacollege.edu/students/
advising-coun- seling/

Online Bookstore:
New way to find textbooks:
• Student’s individual detailed schedule 
linked to the Online Campus Store(s).
• Students select the Student Detail 
Schedule located in the Courses tab

Will automatically select books for all 
registered courses. Shipping is now a flat 
fee of $10.

SYLLABUS & CANVAS STATEMENTS:
Distance Tutoring & Technology Support 
at Valencia: You can easily access Valencia’s 
free distance tutoring and tech support 
from a computer, laptop or mobile device.

Distance tutoring services are provided 
fully online via Zoom. Through this 
ser- vice, you will receive real-time 
assistance via a Valencia tutor. Online 
tutoring is offered in: mathematics, 
sciences, accounting & economics, 
computer program- ming, EAP and foreign 
languages, and writing.

Demo Illustrator 3d

GRA2310 GRAPHIC REPRODUCTION PROCESSES
FALL 2020  •  VALENCIA COLLEGE WEST CAMPUS - REMOTE INSTRUCTION  •  WEDNESDAYS 6:00pm - 9:45pm
INSTRUCTOR: Edward McBride  •  EMAIL: emcbride@valenciacollege.edu
* Please note; Schedule is subject to change due to class needs or Valencia College schedule adjustments. 

CLASS# / DATES  ASSIGNMENT / PROJECT DUE  DEMO / CLASS LECTURE  HOMEWORK DUE

01 Wed Aug 26

02 Wed Sept 02

03 Weds Sept 09

04 Wed Sept 16

05 Wed Sept 23

06 Wed Sept 30

07 Wed Oct 07

08 Wed Oct  14

09 Wed Oct 21

10 Wed Oct 28

 Fri Oct 30

11 Wed Nov 04

  Wed Nov 11

12 Wed Nov 18

  Wed Nov 25

13 Wed Dec 02

14 Wed Dec 09

Class overview.  NONEIntro/Class overview. 
Review Syllabus.

ONSITE LIVESTREAM - Printing facility NONE

Printing basics & the computer.
Intro Job #1.

Read GPR - Chapter 1 & 2.

Color concepts. Read GPR - Chapter 3Job #1 roughs due.

Digital images. Read GPR - Chapter 4Job #1 proofs due.

Image editing.
Intro Job #2.

Read GPR - Chapter 5Job #1 Due at start of class.

Digital layouts. Read GPR - Chapter 6Job #2 research due.

Prepress / Trapping Prep for Mid Term Exam.
Read GPR - Chapter 7

MID TERM EXAM
Job #2 research con’t.

Paper properties & impact.
Intro Job #3.

Read GPR - Chapter 8Job #2 Due at start of class.

Read GPR - Chapter 9Printing technology.Job #3 roughs due.

VETERANS DAY - NO CLASS

WITHDRAW DEADLINE

Finishing & Conversion. Read GPR - Chapter 10Job #3 proofs due.

Trapping continuedJob #2 proofs due.

THANKSGIVING BREAK - NO CLASS

Press checks & Proo�ng.
Freelancer work�ow.
Backup & data storage concepts.

Job #3 Due at start of class.

Prep for Final Exam.FINAL EXAM

Online Learning Technology Support 
services are also available. You can receive 
assistance with navigating: Canvas, 
OneDrive, Zoom, YouTube, and Microsoft 
Of- fice (Word, Excel, & PowerPoint). 
Support is also provided for video 
editing (via iMovie and MovieMaker) and 
converting documents from a Mac to 
a PC. Tech support is available live (on-
demand) via Zoom, by appointment, or 
via email. You are encouraged to use the 
24/7 Canvas Help located inside Canvas by 
click- ing on the “Help” icon.

To get started using the Distance Tutoring 
and Learning Technology Support 
services, please visit www.valenciacollege.
edu/tutoring. Through this site, you can 
view the schedule of tutors/tech support 
assistants, find available times, learn more 
about the services, and access a collection 
of supplemental resources that are 
available 24/7.

Hours of Operation:
Monday-Friday: 8 am – 10 pm
Saturday & Sunday: 9 am – 7 pm
www.valenciacollege.edu/tutoring

Grading Considerations and Values: 
Course assignment list: Your grade 
sheet, which is included in the Project 
description, lists in what is required and 
the points associated with each item. The 
process and criteria for Projects will be 
explained in greater detail in class. Note: 
Projects are due at the beginning of class 
or they are considered late and will note 
be accepted.
 
15%  Job 1: Workflow & Hardware.
15%  Job 2: Images & Color. 
20%  Job 3: Resource Book.
10% Weekly Quizzes
10% Midterm Exam
20% Final Exam
10%  Attendance & TVAC Skills 
 Attendance = 70 %
 TVAC = 30 pts.

Weekly quizzes will be given at the start 
of every class and based on readings. 

Midterm & Final Exams are given to test 
knowledge of Illustrator concepts and to 
show evolving proficiency in timed, digital 
tasks. 


