MAT 0018 –Developmental Math I
Course Syllabus






Course Description

An entry-level course in mathematics emphasizing the fundamental mathematical operations with application to Developmental Math II.  This is the first course of two designed to prepare students for college-level mathematics.  Significant time will be devoted to connections between mathematics and other academic disciplines and to applications outside education settings.  You are required to use a computer to do your homework and test.  Minimum grade of C in the class and an 80% on the Final Exit Exam (FEE) are required for successful completion.
Instructor Information
Name:

Cuc Luong (I prefer to be called Mrs. Luong)
E-mail address:
cluong1@mail.ValenciaCollege.edu


Office & Hours:
by email
Information is updated under Course Materials in Course Compass at http://pearsonmylabandmastering.com/?cc. or pearsonmylab.com
 
Day, time of class and location :  _MW_building 6 room 202___
Day, time of lab and location :  __Monday building 7 room 112__
Name of lab instructor : __Mrs. Luong_____________
Required Materials

Text:  PreAlgebra, 5th edition, by Elayn Martin-Gay (Valencia Custom version)

           This book can only be purchased at Valencia’s bookstore; however, when you purchase Course Compass red student access kit at the bookstore, you can access the textbook online at Pearson.  Regardless, studying from the textbook is important.
Course Compass RED Student Access Kit:  included with new book purchase.  An activation code may be purchased separately from Pearson.  The Course Compass has a complete version of the book online.  There is a 17 days Temporary usage, but you must purchase the code for your homework for the rest of the semester.  Homework is online and you have to register with the course ID: luong80767
PreAlgebra Booklet (RED cover for this class) is given out on the first day of Lab.  Please remove the staples and put it into your Portfolio under Activity Tab behind all activities already in there.
Portfolio binder is required for this class and should be purchased from the Valencia Bookstore.   Please look through this binder prior to first day of class to familiarize yourself.  You should print out this Syllabus, read, sign and put it into the Portfolio where there is a sheet of paper with “Insert the Syllabus…”.  Pull the Portfolio grading Assessment rubric from the Portfolio binder and put it in as the first page for grading.  Your Portfolio will not be graded if the grading sheet is not the first sheet in your binder.
Calculator:  There will be no calculator allowed in class or during exams including cell phone calculator.  Violation of this rule will constitute forfeiting your exam score and a conference is required.  I reserve the right to dismiss you from class.  Using the calculator during homework will hurt your understanding and performance during exams and FEE.
Useful Links

Valencia’s tutoring services:
http://www.ValenciaCollege.edu/tutoring
Valencia’s math resources:
http://www.ValenciaCollege.edu/math and http://valenciacollege.edu/math/liveScribe.cfm 
Valencia’s computer labs:
http://www.ValenciaCollege.edu/labs
Lab

· You will attend lab once a week, it is a requirement for this course and attendance is mandatory.  The activities done during lab are to enhance the learning of the material.  The same policies that apply in the classroom apply in lab as well.
· Labs are graded based on attendance and correctness. If you are tardy (after first 10 minutes) or miss a Lab you will lose 20% for every 10 minutes.
· All labs should be placed in your portfolio chronologically when handed back under the Activity Tab with the latest lab on the top.
· Lab is to be done in pencil only on the original lab worksheet.
Resources

· Your instructor is interested in your success in this class.  Please ask relevant questions regularly! The class will be better and more enjoyable because of your participation. Email allows you to ask the professor questions that you did not comprehend after we attempted several times in class.  This is also a time for you to discuss with me any difficulties in your life in which I can help to make sure you succeed in this course.  However, emails which ask about materials announced repeatedly in class, sent by email or issues unclearly or disrespectfully communicated will not get a reply.
· Many students of algebra find it extremely helpful to form study groups with their classmates.  This practice is highly recommended.

· Please visit the “SPA” 4-102.  It is designed specifically for 0018 and 0028 students.   The SPA has tutors and worksheets to assist you in the various topics you will be learning in class.  In addition, you can get technical help with CourseCompass and Blackboard for your online homework and Reviews.  Your fluency in using CourseCompass and Blackboard are mandatory to make the course easier but also a skill you will use for most classes at Valencia College.  Understanding in class needs to be reinforced by homework and tutoring help in the SPA.  You need to spend 3 hours for every hour of class time reviewing, studying, and doing homework.
Final Exit Exam (FEE)
· There is a “Final Exit Exam” that is part of this course.  A student is required to pass this exam with a score of 24 or more correct out of 30.  In order to receive a passing grade for this class a student will need to pass the class with a grade of “C” or higher along with a passing score on the Final Exit Exam. 
· Your Final Exit Exam will be taken during final exam period.  Please see the Valencia calendar http://www.ValenciaCollege.edu/calendar/finalexam.cfm and fill it in here:  _____________________.  Final Exit Exam is in building 4 at the Testing Center on the first floor.
· Please note that this final exit exam is 10% of your course grade.  Your completed Final Review Packet in your Portfolio is required in order for you to access your FEE.
· Your Portfolio score of 80% overall is required in order to receive a second try.
Atlas Email
· Please note that any notifications of Syllabus updates, excessive absences and or course progress are done through Atlas or the email address listed in your Coursecompass.  Be sure to check your email at least three times a week.  It is recommended that you do not forward your Valencia mail to an outside account like hotmail or yahoo etc. due to the fact that email from Valencia may be tagged as spam, therefore not delivered.  It is your responsibility and no excuse is accepted.
· Please be sure to include the CRN and time of your class in the subject line of your email to facilitate a quick and accurate reply.

· Any email sent from a non-Atlas account must include the student name and VID for the professor to respond. This protects your identity and the confidentiality of your course progress.
Classroom Policies

· Attendance

· You are expected to attend every class meeting, unless an illness or emergency makes it impossible for you to do so.  Documentation is required by the day you return to class; otherwise, the absence is counted as “unexcused”.
· 3 or more absences in a term [labs included] will result in an email requesting a conference, and I reserve the right to withdraw you from my class.  Student with financial aid may be affected by being withdrawn for excessive absences.  Any absence after the 3 absences may result in one grade deduction.
· You are responsible for any information and/or assignments given during class, whether you are present or not.  Contact your class buddies for information.  Please do NOT email me for materials while you are out because you have been informed to contact your class buddies.
· In-class activities can’t be “made up.”  If you are absent on a day that an in-class activity occurs for credit or extra credit, your grade is likely be adversely affected.  In addition, you will lose 10% of an assignment or homework for your tardiness.  You will also lose 10% of an assignment for every 10 minutes you leave early.
· You are expected to be in class on time, and to remain in class for the entire period unless permission to leave early has been granted by the instructor.  It is disruptive to arrive or depart while class is in session.  When you arrive late, please discretely sit near the entrance.  I reserve the right to lock the door 10 minutes after the class starting time.  Please do NOT interrupt your classmate by having discussion of what you missed.  That is to be done outside of class.  Your overall grade will be lower by 2% for each excessive tardiness (more than 3 times).  Every 3 tardiness will be counted as 1 absence.  Tardiness in excess of 25 minutes will be count as 1 absence.  For 2-hour class, each absent day is count as two absences.
· If I am late for class please follow the procedure below:

· I will have two students’ cell phone numbers so that I can notify them if I am late.  Wait 10 minutes.

· After 10 minutes, have one student call Ms. Daley 407-582-2451 or Ms. Koehler 407-582-2366 and ask her to call me.  Try her again if you get a message.  Otherwise, one student goes to 7-142 to have a staff contact me.
· Follow the directive from the Mathematics Department.
· Conduct 

· You are encouraged to actively participate and ask pertinent questions during class.  Courtesy will be observed at all times.  Only one person should speak at one time.
· Your attitude will greatly affect your ability to succeed in this course.  It will also affect your classmates’ attitudes should you choose to participate in class discussions.  Always consider this carefully before you speak or act.

· Cell phones, pagers, or other devices that are audible are not permitted to be heard during class.  Unplug yourself and make the most of class time!  Personal electronic devices disrupt your learning as well as the learning of other students.  No electronics are allowed to be used during class.  I will confiscate any devices if use during class to be discussed and retrieved outside of class time regardless of the ownership of said instrument.  If you claim that it is an emergency message, then you have to pack up and leave at this time.  I reserve the right to withdraw you from class when this rule is violated by texting.
· NO wearing of sunglasses or cap during class time.  No loitering means no students sitting around doing nothing.  Come to class prepare with writing instruments and paper.
· To create a good environment for learning, avoid side conversations, rude comments or unnecessary remarks, raised voices or confrontational comments while work is being done at the board.  Follow instructions given by your instructor, who serves as your classroom manager.

· If your actions in class are deemed by your instructor to be disruptive, you will be asked to leave class immediately and 5% of your overall grade will be deducted per incidence.  If you are ever asked to leave class, you may be permitted to return to future class meetings after consultation with your instructor outside of class.  You may also be required to arrange a conference with another college official before attending class again.  A Security Officer will assist you from the class should you have any difficulties.
· Student Code of Conduct: ValenciaCollege.edu/policies/PDF/10-18.pdf
· Academic Honesty  

· Honesty and integrity reward you in many ways, including avoidance of the grade of zero that is assigned to any student who is suspected cheating on any test or assignment.  Valencia’s policy can be found at  6Hx28-10-16
· No grade given for cheating may be replaced.  Seating assignments will be given by instructor when necessary.
· Grading

· Partial credit on tests and assignments is sometimes given, when appropriate, solely at the discretion of the instructor.

· Grades will not be disclosed over the telephone or via e-mail.  You are required to check for your grade at Coursecompass.com online where you do your homework.  Please make sure you click on ‘Entire Course’ to see everything.
· Extra credit assignment may be given at my discretion; however, all help or question regarding said assignment is only announced during class and on the classroom board.
· You must meet with the instructor if you wish to discuss your grade.
· Remember the grade in this class is earned by you throughout the semester and recorded by me.
· Homework

· Completion of homework on a regular basis is crucial to your success in this course.  Showing your work is important since clicking on the answer online quickly can achieve 100% without you having a solid understanding of the concepts.
· Problems from the textbook or online will be assigned for completion for each class meeting.  All assigned textbook problems have answers in the back of the book. Do 3-5 problems then check for accuracy.  Anything assigned is automatically due the next class period unless otherwise explicitly stated.  Do NOT follow the due date online.
· You are encouraged to seek assistance from the instructor if you encounter difficulties with the assigned problems.   You also should seek help in the SPA located in building 4.  Seeking help from classmates, study groups etc. are also very useful.
· Testing

· You must complete each test within the time allotted during the class period.  Please do NOT waste class time verbally complaining about the difficulty or length of the test.  Any discussion should be outside of class time so that your classmates have the testing environment protected.
· Every test score will be used in the computation of your progress test average.  There are no “dropped” test scores.  
· If you have an excused absence (with documentation) you may arrange to take the test prior to test date or prior to the next class meeting time; please arrange by email.   NO make-up test after we meet the next class.  Any other missing test after the first excused will be a zero.  However, an appointment for regular check up does NOT constitute an excused absent since you know your class and lab time when you signed up for this class.        
· The instructor reserves the right to determine if a make-up test is possible.
· In the event you are allowed a make-up of the test, it must be completed in the Testing Center before the deadline given to you. Otherwise it becomes a zero.
· You are only allowed blank/notebook paper, the test, and pencils during testing, and are subject to thorough and unannounced inspection by the instructor.  Only problems with problem number labeled and work shown are given credit.
· Stay in your seat until you see your graded Portfolio graded before coming up to turn in your test to avoid disruption.
· Withdrawal   
· The deadline for withdrawing from class with a grade of “W,” if you are eligible to do so, is _______________.   After the deadline, a letter grade will be assigned.  You are responsible to withdraw yourself.
· A faculty member MAY withdraw a student up to the beginning of the final exam period for violation of the class attendance policy.

· Any student who withdraws after the drop/refund deadline or is withdrawn from a class during a third or subsequent attempt in the same course will be assigned a grade of “F”.
· It is advisable that you contact your academic advisor before withdrawing, especially if you are receiving financial aid.  For a complete policy and procedure overview on Valencia Policy 4-07, please go to: http://ValenciaCollege.edu/generalcounsel/policydetail.cfm?recordID=75
Valencia Core Competencies
Valencia College wants graduates to possess and demonstrate a set of global competencies including the ability to THINK, COMMUNICATE, VALUE AND ACT.  In an effort to help you acquire and improve your ability to demonstrate the competencies this course will include activities that require you to:


1.  Think clearly, critically and creatively.


2. Communicate with others in written and verbal form.


3.  Make reasoned value judgments and responsible commitments.


4.  Act purposefully, reflectively and responsibly.
Course Grade Determination

Component


Weight 
Homework


10%

Tests



50%

Final Exit Exam

10%

Lab and Activities

20%

Portfolio


10%

Even though homework is 10%, the practice from the problems reflects on your test and Final Exit exam (FEE) scores significantly.  There will be assignments that are assigned but no credit is given for your choice of extra practice.
The following scale will be used for graded assignments as well as for computation of the course grade:

90 - 100%


A

80 - 89.9%


B

70 - 79.9%


C

60 - 69.9%


D

Below 60%


F

Scores on all tests and assignments will be rounded to the nearest tenths of a percent.  End-of-term averages are rounded to the nearest tenths of a percent.  Remember that you must have an average of 70% overall and 80% for the Portfolio along with 60% minimum on your first attempt of FEE to have a retake.
Special Accommodations
Students with disabilities who qualify for academic accommodations must provide a letter from the Office for Students with Disabilities (OSD) and discuss specific needs with the professor, preferably during the first two weeks of class.  The Office for Students with Disabilities determines accommodations based on appropriate documentation of disabilities, please visit  http://www.ValenciaCollege.edu/osd  for further information.
Emergency or Weather Conditions
To verify that the college is open and classes are being held, please call (407) 299-5000. The VCC website home page www.ValenciaCollege.edu includes updated announcements about college closings.
Changes in the syllabus regarding policy, schedule, and/or assignments for this class may be made at my discretion verbally or written.  You are responsible for all information given during class even if you are late or absent by checking with your class buddy selected at the start of this term.
MAT 0018C – PreAlgebra 

Elayn Martin-Gay, 5th Edition, Valencia Custom version
Time Line for Class
	Week #
	Dates
	Topics
	Textbook Sections and Plans

	
	
	
	
	
	

	1
	
	Course Introductions, Lab Orientations, Standard Notation, 9 Axioms, Addition, Subtraction, Rounding and Estimating. 
	Read Syllabus, get Text & Portfolio, familiarize with Bb and CourseCompass, read 1.1, 1.2
	Orientation, 
1.2, 1.4
	Barsch Inventory
9 axioms, 1.3, 1.5

	2
	
	Multiplying and Dividing. Perimeter & Area.  Solving Exponential Notation and Order of Operations.  Introduction to Integers. Volume.
	9.3, 1.6, 1.7
	2.1, 1.8, 2.2 
	Review

	3
	
	Introduction to Variables, Algebraic Expressions and Equations.  Addition of Integers.  Subtracting Integers.  Multiplication and Division of Integers. Order of Operations.  Solving Equations: The Addition and Multiplication Properties.
	2.3, 2.4, 2.5  
	2.6, Review chapters 1 & 2
	Test

Chapters 1 & 2

	4
	
	Simplifying Algebraic Expressions. Solving Equations and Problem Solving.
	3.1, 3.2
	
	3.3, 3.4

	5
	
	Addition and Subtraction of Polynomials.  Multiplication Properties of Exponents. Multiplying Polynomials. Introduction to Fractions and Mixed Numbers. Factors and Simplest Form.

Multiplication and Division of Fractions. Addition and Subtraction of Fractions.
	10.1, 10.2, 10.3
	
	Test

Chapters 3 & 10

	6
	
	Addition and Subtraction of Fractions.  Complex Fractions and review Order of Operations
	4.1, 4.2, 4.3 
	4.4, 4.5
	You Can Do It, 4.6

	7
	
	Operation of Mixed numbers. Solving Equations Containing Fractions.
	4.7, 4.8
	review chapter 4
5.1, 5.2
	Test

Chapter 4

	8
	
	Introduction to Decimals. Addition and Subtraction of Decimals.
	5.1, 5.2, 5.3
	
	

	9
	
	Multiplication and Division of Decimals. Fractions, Decimals, and Order of Operations. Equations containing decimals.
	5.4, 5.5
	5.6, 7.1
	7.2, 7.4

	10
	
	Percent, Decimals and Fractions.  Solving Percent Problems with Equations.  Applications of Percent.  Percent and Problem Solving.
	7.5, 7.6
	Review 
	Test

Chapters 5 & 7

	11
	
	Please come prepare with YOUR questions for help
	Review
	Final Exit Exam
	


I have read the entire syllabus, agreed and accepted the conditions required.  My signature constitutes my agreement and counts as 20% of each Portfolio check grade.  If I do NOT have this syllabus signed and in the Portfolio I forfeit the automatic 20% under the organization grade.

_____________________________________(signature)
PAGE  
9

