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Requirements for Syllabus

SPN 1120 & 1121    Elementary Spanish I & II                     4 credit hours each

	Instructor: 
	María Perez-Boudet 

	Contact/E-mail: 
	mperezboudet@valenciacollege.edu

	Website:
	 http://frontdoor.valenciacollege.edu/?mperezboudet


SECTIONS OF THIS DOCUMENT:


1.  Required Text & Online  Requirement
2.  Course Description
      • Method of Instruction
      • Course Objectives
3.  Valencia Business Office Policy
4.  Attendance, Tardiness & Withdrawal                Policy 
5.  Grading
        • Tests & Quizzes
        • Final Exam
     • Homework & Other Assignments
     • Oral Presentation
6.   Participation
7.  Student Conduct & Academic      Honesty (includes policy on       Cellphones, Laptops &                    Other Devices)
8.   Free Tutoring for Students
9.  Students with Disabilities
10.  Student Counseling

1.  REQUIRED TEXT & ONLINE ACCOUNT: 
 
***Blanco/Donley. Aventuras. Vista Higher Learning (with Supersite), 4th Edition  ISBN:978-1-61857-053-6
Optional and/or recommended:

Spanish –English dictionary, (Cuyás, Collins, Larousse, Oxford, or Vox). 
On-line requirements and proficiencies: 
You will need internet access and a Vista Learning online account (see separate instructions) to do your homework and other possible assignments.  You may need typing/word processing skills and program to type reports or other assignments.
2.  COURSE DESCRIPTION, OBJECTIONS, FORMAT AND COMPETENCIES:
This course is for students who have NOT completed two years of recent high school Spanish (completed within the last three years) or who have department approval. The class will emphasize everyday use of the language, integrating basic grammar, vocabulary, composition, and culture through a conversational approach to Spanish.  These classes are NOT open to native or heritage speakers.  A minimum grade of “C”,  plus taking the complete final exam, is required if being used to satisfy the General Education Foreign Language proficiency requirement.
Course Objectives: 
Our objective is for students to achieve a novice level of proficiency in the target language (in writing, speaking, reading, and listening) as well as some awareness of the Hispanic culture, which will allow students to continue to the next course. In addition to competencies acquired at the end of these courses, at the end of the semester you will be expected to be able to use the target language at a novice level. 
Method of Instruction:
The course will be taught through a combination of lectures, classroom interaction, activities, and homework assignments. There will NOT be time during class to complete homework assignments. 

Class Competencies: 
This course will develop your mastery in the following areas: Reading skills (literal/critical comprehension); listening skills (literal/critical comprehension); speaking skills (composing and transmitting the message, using oral skills suitable to topic, purpose and audience).
3.  Valencia Business Office Policy concerning Withdrawal Actions because of non-payment.
 

If you are currently enrolled and have a returned check, delinquent loan, delinquent VA deferment or other financial obligation, you will be notified by the Business Office.  If you do not respond within the allowed time, the college reserves the right to financially withdraw you from all classes. Once an account is submitted if you don’t respond, a 25% fee will be assessed to the outstanding balance of your Valencia account and payment must be rendered to the collections agency directly after submission.
Please be advised that you will not be allowed in my class if your name is deleted from the official roll. Keep your professors informed if you get any letters or notices for non-payment.
4.  ATTENDANCE: 

Regular classroom attendance is vital to academic success. Email your instructor if you will be absent for any class.  Students who do not maintain regular attendance and who fall behind in their work are subject to withdrawal by the instructor.. Please, do not ask if you can miss a week for any reason.  See the instructor in case of jury duty, military service, documented medical purposes. (Documentation is required.)

· TARDINESS:  The door will be locked 15 minutes after classes begin and you will be not allowed to enter.   Tardiness of more than 15 minutes or early departure will count as a missed class. 
Your attendance grade is based on 100 points.  If you are in H1 or H2, missed classes deduct more points than in a standard class as shown below.
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Being absent from class is not an excuse to turn in your homework late, or not know what happened in class.  Make sure you contact a classmate by email or phone to get the information you missed. That is your responsibility. The instructor will not waste the time of other students going over what you missed in class.
WITHDRAWAL FROM CLASS:
If you are on a scholarship or financial aid, check to see what consequences there will be for a withdrawal. 
According to Valencia College Policy 4-07 (on Academic Progress, Course Attendance and Grades, and Withdrawals), a student who withdraws from class before the established deadline for a particular term will receive a grade of ‘W’.
Here’s what you need to know about the Withdrawal Policy:
· If you do not attend the first 2 weeks of class and do not withdraw yourself during the Drop/Refund period, you will be withdrawn and will not receive a refund.

·  Students may withdraw themselves for a W up until the withdrawal deadline. 
· After the withdrawal deadline each semester, students can no longer withdraw themselves.
· Faculty can withdraw students without their permission for a W after the deadline
  for excessive absences or behavior .
· Before the withdrawal deadline, both a student and faculty may withdraw the student.
· When a student knows or suspects he or she is failing the course, and decides to stop coming to class, or continues with an F grade, the professor will NOT withdraw that person and the student will receive an F.  YOU are responsible for withdrawing yourself before the Withdrawal Deadline.
· Students on Bright Futures scholarships who withdraw or are withdrawn from a class must pay the college for the cost of the class because the college must refund that money to the State of Florida.

5.  GRADING:  
Your grade will be calculated based on total points as follows for each course. 

	Attendance

Class Participation

Homework (by the due date)
	100 points

100 points

50 points

	Oral presentation  (three minutes)
	30 points

	 4 Chapter Tests (50 points each one)

 2 Quizzes (25 points) (optional)
	200 points

 

	Final Exam 
	100 points




	GRADING: Your grade will be calculated as follows:
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A.  Tests & Quizzes: 
You will have scheduled tests as well as 2-3 POSSIBLE announced quizzes. (The need for these optional course quizzes will be determined by the instructor.) No makeup on tests or  quizzes.
ALL TESTS WILL BE ADMINISTERED IN CLASS.  THERE IS NO OPEN TEXTBOOK TEST OR TAKE HOME EXAMS. The tests in class will be 1 hour and fifteen minutes and the quizzes will be 30 minutes.
Two optional quizzes will be counted as one test and will be determined by the instructor.  Then the lowest test grade will be dropped per semester. If you miss one test, it will be considered your lowest grade to be eliminated. If you are late for a quiz or a test, you will not be allowed to take it, and it will be considered your lowest grade. 

All tests must be taken on or before dates assigned. No makeup tests are available without explicit consent of instructor which will only be granted in case of documented jury duty, military service, or documented medical purposes.
B. Final Exam: 

You will take one final comprehensive exam with both oral and written sections.  THE FINAL EXAM is 100 points. It will have an oral part and written part. IF YOU DO NOT TAKE THE COMPLETE FINAL EXAM (both oral and written), YOU WILL RECEIVE AN “F” IN THE COURSE.  Class participation, perfect attendance or a few good grades on exams do not mean that you will pass the course.  Your grade is based on total points for all aspects of the course.
C. Oral Presentations: 
You will have a 3-minute oral presentation in Spanish.  No make-up. Reasonable excuses will be individually evaluated.  
If the professor decides to let you make it up, YOU WILL BEGIN with a B.
D. Homework, videos and review tutorials: (on the computer):  Sometimes the homework and the other assignments mentioned below can make a difference in whether or not you pass the course.
If you do not have an account you have to create one.  (Instructions are on my faculty website “Front Door” under Course Materials.  ** My website is at http://frontdoor.valenciacollege.edu/?mperezboudet

All assignments are due on the online site by the specified date listed in your syllabus and in your text book Vista/Aventuras website’s (vhlcentral.com) calendar. Homework assignments will appear on your account page when you enter the online course site.
The online site has videos, tutorial videos, vocabulary flash cards and more in addition to the homework assignments to help you learn the material and review for tests or quizzes.
The activities represent grammar-driven practice that will assist you in internalizing the material you have learned in class. You can have two attempts on each homework activity on the website.
E. Other Assignments
In addition to the computer homework, you will be given other assignments by the professor.  These also must be completed by the deadline given by your professor.  Otherwise, it will not be accepted and you will not receive credit.  
6. PARTICIPATION: 
Participation grade is separate from attendance. You have to be willing to participate and ready with your work every day, orally or written. This is not the place to sleep, 
to do homework from other classes, to finish your Spanish assignments that you have not completed in advance of the class. 
Participation in class involves a number of variables, including but not limited to:

• Your use of Spanish in the classroom.
• Your completion of classwork assigned.  If you are not present that day, you will not 

  be able to make it up.
• Your willingness to participate actively in all class activities.

• Your cooperation during group and pair work.

• Your respect and attitude toward the class and your peers.

• Your daily preparation for each class.

• Your instructor may assign written work that will be collected and graded; these

   assignments form part of your participation grade.

Participation does not mean interrupting the class and/or just asking questions.
CLASS  PARTICIPATION grading:

A (90-100)
Student prepares for the lesson, volunteers answers, responds correctly.

B (89-80)   
Student responds when called upon; answers are generally correct.

C (79-70)
Student has some problems with the subject, but makes an effort to be 



prepared, understand, and respond.

D (69-60)
Student does not respond correctly, is not prepared for class, does



not have materials ready.
F (59-0)
Student can’t answer questions, is not prepared, does other things not 

                        concerning class. 
· Students should bring the textbook and any other material required for class.  (5 points will be taken off every time you do not have them.

7.  STUDENT CONDUCT AND ACADEMIC HONESTY (Including policies on cellphones, laptops and other electronic devices):
· Exams and homework are considered individual effort; any submissions that are

too similar for coincidence will receive no credit. This include any composition where a translator has been used or where the level of proficiency is higher than the one shown in class. This means you cannot have a friend or family member do your assignments. You cannot just copy and paste sections from the Internet. That is PLAGIARISM and has serious consequences as specified in Valencia’s Student Code. You must write assignments and compositions in your own words and vocabulary from the lessons.
· Students may collaborate in group assignments to practice the language or to clarify doubts.  If anyone is involved in incidents of cheating a zero will be given. 
Each student is expected to be in complete compliance with the college policy on Academic Honesty as set forth in the admissions catalog and the student handbook.  Academic honesty also means that any written assignments must be your thoughts, research (documented) or self-expression.  Homework must be done by you, not family, friends or other students.  Any student(s) cheating on an exam will receive a zero on the exam. This cannot be replaced with the final score and the professor at his/her discretion can withdraw you from the class. 

· Students are responsible for preparing for class by reading pre-assigned readings

and completing assignments. 

· Students who are absent are fully responsible for all material covered in class. Make sure you can contact your classmates to see what we covered in class.
· During exams and quizzes, students may not leave the room.

· The instructor’s email is mperezboudet@valenciacollege.edu  I will not respond to questions such as “What did we cover in class?” (Get the phone or email of someone in the class that you can contact, and ask them.)  Emails with specific questions will be answered as soon as possible, usually within 24 hours (during week days). Students who need more than a brief  response should arrange an appointment with the instructor. 

· Wandering in or out of the classroom without prior permission is unacceptable and you could lose participation points for doing so. Doing such things will affect your grade. You cannot just ‘step outside’ to check your telephone, texts, or email.
.
· Cellular phones cannot be on your desk at any time. Text messaging or answering your cell phone while in-class will be considered disruptive behavior and can be a cause for your dismissal from class. NO ELECTRONIC DEVICES AND NO TEXT MESSAGING.  You will be WITHDRAWN from class!
· At no time will you be allowed to listen to your IPOD or MP3 player in class. You are not allowed to have any music device on your desk. Also, notebooks (computers) are not to be used during class. It is distracting to other students. To learn a language you must listen to it, repeat it and practice it.
****Course Rules and withdrawal by professor after deadline:
Your instructor can withdraw you after the withdrawal date in the following circumstances:
a.  Excessive absences.  As it states in the Valencia College Catalog, your professor can withdraw you from the course for excessive absences without your permission.  Do not leave early without informing your professor.

b.  Student behavior or speech that disrupts the instructional setting or is clearly disrespectful of the instructor or fellow student will not be tolerated. Disruptive conduct may include, but is not limited to:


1.  Rude or disrespectful behavior;                                                          
  


2.  Unwarranted interruptions;  (including side conversations while professor or peer are talking) 
3.  Failure to adhere to instructor’s direction;                    





4.  Vulgar or obscene language, slurs, or other forms of intimidation;



5.  Physically or verbally abusive behavior.

Student’s behavior that is inappropriate will result in disenrollment from the course as described in the policy below:

VC Expected student conduct: 10-03 Student Code of Conduct
	Specific Authority:
	1006.60, FS.

	Law Implemented:
	1006.60, FS.


Valencia Community College is dedicated to the advancement of knowledge and learning, and to the development of responsible personal and social conduct. By enrolling at Valencia, a student assumes the responsibility for knowing and abiding by the rules of appropriate behavior as articulated in the Student Code of Conduct. The primary responsibility for managing the classroom environment rests with the faculty. Faculty may direct students who engage in inappropriate behavior that results in disruption of a class to leave the class.  Such students may be subject to other disciplinary action which may include a warning, withdrawal from class, probation, suspension, or expulsion from the college.  Please read the Student Code of Conduct in the current Valencia Student Handbook. 

Here is the link to Valencia’s Student Code of Conduct website: http://valenciacollege.edu/generalcounsel/policy/default.cfm?policyID=180&volumeID_1=8&navst=0
8.  Free Tutoring for Students:

Tutoring is available for free at the Tutoring Center on campus in Building 7-243 (407-582-1633).  Their website is at http://valenciacollege.edu/west/lss/tutoring/
9.  Students with Disabilities Information:

"Students with disabilities who qualify for academic accommodations must provide a Notification to Instructor (NTI) form from the Office for Students with Disabilities (OSD) and discuss specific needs with the professor, preferably during the first two weeks of class; accommodations will not be applied retroactively.  The Office for Students with Disabilities determines accommodations based on appropriate documentation of disabilities."

West Campus SSB, Rm. 102 Phone: 407-582-1523 Fax: 407-582-1326 
10.  24-Hour Counseling Service for Students:

“Valencia is committed to making sure all our students have a rewarding and successful college experience.  To that purpose, Valencia students can get immediate help that may assist them with psychological issues dealing with stress, anxiety, depression, adjustment difficulties, substance abuse, time management as well as relationship problems dealing with school, home or work.  Students have 24 hour unlimited access to the Baycare Behavioral Health’s confidential student assistance program phone counseling services by calling (800) 878-5470.  Three free confidential face-to-face counseling sessions are also available to students.”
DISCLAIMER: Changes to these requirements and the syllabus may be made at the discretion of the instructor.
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