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EPI0020 Professional Foundations 

CRN 11646 

 

 

Course Department 

Educator Preparation Institute (EPI) 

West Campus, Building 1-255 

(407) 582-5373 

 

Instructor 

Dr. Melvin S. Middleton Jr. 

Email: msmiddleton@valenciacollege.edu 

Office Phone: (407) 582-1372/Mobile: (850) 556-9863 

Preferred method of contacting:  Canvas Message/ Valencia Email 

 

Course Description 

This course teaches the foundation for becoming a productive member of the teaching profession.  Topics will include 

history and philosophy of education, school governance, school finance, school law, ethics, purpose of schools, and 

continuing professional development.  This is an online course where all of the content is delivered online at Valencia 

using the college approved course management system.  Online courses can provide opportunities for students to attend 

anytime from anywhere; however, the online student must take responsibility for his or her own learning. In any distance 

education program, the capacity for self-directed learning is crucial. While instructors and fellow students can provide 

some support, the online distance learner is expected to provide the internal motivation to manage his or her own learning 

during the course of study and have a basic grasp of Internet navigation skills and word processing skills. Canvas is used 

to deliver all instruction in this online course and the student is responsible to learn to use this delivery system.  

 

100% Online Format & Required Materials 

All instruction and course work will be completed virtually. As a result, students will need to have consistent access to a 

computer with a word processing program that connects to the internet. The two major forms of communication will be 

email and Canvas announcements. Students should make a habit of checking email several times per week (if not daily) 

for updates.  

 

Required Texts  
All texts are available at Valencia's West Campus Bookstore 

 Taskstream Subscription 

 Demonstrating the New Florida Educator Accomplished Practices: A Practical Guide for Becoming an Effective 

Educator (2nd edition) by Cross, Pullease, Targoff: Pearson 

 FTCE Professional Education Test Prep (3rd Edition) by McCune and Alexander; Cliff Notes 

 A Critical Thinker's Guide to Educational Fads by Paul and Elder; The Foundation for Critical Thinking 

 

Time Commitment 
Due to the compressed nature of this course and the interaction that is required, students should expect to spend 12 hours 

per week working on course requirements and should visit the course at least every 48 hours to remain up to date on 

communications from the instructor and fellow students.  Additionally, daily participation may be required during some 

weeks of the course. 

 

Important Dates 

Drop/Refund Deadline- October 22, 2021 

Withdrawal Deadline- November 19, 2021 

Veteran’s Day (No Class)- November 11, 2021 

Thanksgiving Holiday- November 24, 2021- November 28, 2021 

 
 

mailto:msmiddleton@valenciacollege.edu
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Course Outcomes 
At the end of this course, learners should be able to: 

 describe the organization and administration of the public school 

 describe the purposes of the public school 

 identify the laws governing teachers 

 explain how the professional code of ethics applies to the role of teacher 

 identify the need for continuing professional development 

 

Content Modifications 

This course schedule may be changed at the professional discretion of the professor by a posted announcement, written 

notification through in-course “messages” or another method of notification chosen by the instructor. 

 

Grading Scale 

A 90% and above 

B 80-89% 

C 70-79% 

F Below 70% 

 

Course Policies and Procedures 

Communication – Special notifications or changes will be posted in the Announcements section of Canvas. It is your 

responsibility to check for Announcements, e-mails, assignment feedback, and discussion comments.  Once class begins, 

please communicate with me through Canvas message rather than Atlas.  You can normally expect a response to your 

communication with 24 hours, except on Sundays. 

 

Paper Formatting- All reflection papers are expected to be written in essay form and should not simply be numbered 

question responses. Papers should be submitted in the following format: 

 Times New Roman, 12 pt. font 

 Double spaced 

 Submitted through the appropriate assignment in Canvas or Taskstream 

 In doc format (not PDF) 

 Formatted according to the template/instructions provided within the assignment 

 

If your paper does not conform to the provided formatting, it will be returned for revision and an automatic 10 points will 

be deducted.   

 

Work Competency – All portfolio artifacts and assignments are to adhere to the Conventions of Standard Written 

English.  As educators, we are held to the highest standards of communication.  Please visit the Writing Center at your 

nearest Valencia campus if you need support.  Portfolio artifacts and assignments focus on application and demonstration 

of course content.  In order to pass this course, you must submit EVERY Portfolio Artifact and earn a minimum of 80%. 

 

Late Submission and Resubmission 

If you are late or must resubmit an artifact, 10% of the course grade for that assignment will be deducted each time you 

resubmit.  If you do not resubmit a portfolio artifact, your grade for the course will be an “F” regardless of your 

performance on other class assignments and portfolio artifacts.  All Portfolio artifacts must earn at least an 80%, or they 

will have to be corrected and resubmitted.  Times does not permit me to regrade artifacts that receive 80% or more.  Time 

also does not permit me to regrade non-portfolio assignments, regardless of the initial grade.  

 

Attendance 

For this semester, this course is completely online.  If you do not log into the course within the first week of class and 

complete the Introductory Activity, you will be dropped.   

https://valenciacollege.edu/about/general-counsel/policy/documents/Volume4/4-07-Academic-Progress-Course-

Attendance-and-Grades-and-Withdrawals.pdf 

 

 

 

https://valenciacollege.edu/about/general-counsel/policy/documents/Volume4/4-07-Academic-Progress-Course-Attendance-and-Grades-and-Withdrawals.pdf
https://valenciacollege.edu/about/general-counsel/policy/documents/Volume4/4-07-Academic-Progress-Course-Attendance-and-Grades-and-Withdrawals.pdf
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No Show Status 

Class attendance is required beginning the first week of the term.  If you do not attend (log in) class during the first week 

and complete the assignment, you will be withdrawn from the class as a “no show.”  In this event you will be billed for 

the class and a “W” will appear on your transcript for the course. 

 

Canvas Course Access and Use 

All assignments and their due dates will be located in Canvas for the course including the Taskstream ePortfolio artifacts.  

Additional information will also be posted.  Your access to your EPI course(s) ends on the last day of the term, as 

indicated in the Valencia course schedule.  It is YOUR responsibility to get any artifacts/assignments and rubrics as well 

as any other content from the course prior to the end of the course.  

 

EPI Grades 

If you have an extenuating circumstance that prevents you from completing all work by the end of the course, the 

instructor MAY assign an “I” grade as his/her discretion.  NOTE that your access to all course materials other than 

what is in TaskStream ends when the course ends; therefore, it is YOUR responsibility to get the assignment 

information or other resources needed to complete missing work prior to that time.  Additionally, you should contact 

your instructor prior to the end of the course to let her/him know how and when you plan to submit work.  Since you will 

no longer have access to the course, you will need to submit missing work to the instructor’s Atlas e-mail account or via 

TaskStream for artifacts.  Since all work within a course is submitted through Canvas, faculty do not always check Atlas 

e-mail accounts on a regular basis.  Informing the Instructor of your intentions helps faculty know when you plan to 

submit so that they will be watching for your work to come in.  If an “I” grade is submitted at the end of a regular 

semester for any reason, the preceding recommendations for getting the materials you need and communicating with 

faculty apply. Additionally, you have ONE regular semester to complete and submit your assignments.  It is your 

responsibility to complete and submit work.  No reminders from the Instructor will be provided.  If the work is not 

satisfactorily completed and submitted prior to the end of the next semester, the “I” grade will become and “F”. For 

additional information on Valencia’s grading policy, see https://valenciacollege.edu/about/general-counsel/index.php 

 

EPI Academic Honesty 

All forms of academic dishonesty are prohibited at Valencia College, for more information see: 

https://valenciacollege.edu/about/general-counsel/policy/.  In general, there are few new and different ideas and 

instructional strategies in teaching.  What IS new will be your approach and use of them.  Thus, in completing the course 

portfolio artifacts and assignments, you may ADAPT other resources you find (for example, WWW, books, journals, 

other teachers, etc.) as resources as long as you cite them appropriately.  However, you should NOT “copy and paste” a 

lesson plan or any other content you find and present it as your own.  Using material from a website or other sources 

without permission infringes on copy right laws.  If you use material from a website which gives permission for free use 

but you not cite it, then you are committing plagiarism.  If you use information from another student’s work, you are 

committing plagiarism.  In either case, you WILL get an “F” for the assignment AND in the course.  An “F” in the 

course will drop you from the EPI program and it would be very doubtful that you could be reinstated.  Please use 

APA format for citations.  All format assignments should adhere to standard written English.  If you have any doubts 

about your writing skills, please go to the Writing Center on any Valencia Campus. 

 

Valencia Academic Honesty 

Here is a link to the college policy on Academic Honesty: https://valenciacollege.edu/about/general-

counsel/policy/documents/volume8/8-11-academic-dishonesty.pdf 

All forms of academic dishonesty are prohibited at Valencia College.  Academic dishonesty includes, but is not limited to, 

plagiarism, cheating, furnishing false information, forgery or misuse of documents, misconduct during a test situation, and 

misuse of identification with intent to defraud or deceive.  All work submitted by students is expected to be the result of 

the individual student’s individual thoughts, research, and self-expression.  Whenever a student uses ideas, working, or 

organization from another source, the source shall be appropriately acknowledged.  Students shall take special notice that 

the assignment of course grades is the responsibility of the student’s individual professor.  When the professor has reason 

to believe that an act of academic dishonesty has occurred, and before sanctions are imposed, the student shall be given 

informal notice and an opportunity to be heard by the individual professor.  Any student determined by the professor to 

have been guilty of engaging in an act of academic dishonesty shall be liable to a range of academic penalties as 

determined by the professor which may include, but not be limited to, one or more of the following:  loss of credit for an 

assignment, examination or project, a reduction in the course grade; or a grade of “F” in the course.  At the option of the 

https://valenciacollege.edu/about/general-counsel/index.php
https://valenciacollege.edu/about/general-counsel/policy/
https://valenciacollege.edu/about/general-counsel/policy/documents/volume8/8-11-academic-dishonesty.pdf
https://valenciacollege.edu/about/general-counsel/policy/documents/volume8/8-11-academic-dishonesty.pdf
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professor, the campus provost may be furnished with written notification at the occurrence and the action taken.  If such 

written notice is given, a copy shall be provided to the student.  Students guilty of engaging in a gross or flagrant act of 

academic dishonesty or repeated instances of academic dishonesty shall also be subject to administrative and/or 

disciplinary penalties which may include warning, probation, suspension and/or expulsion from the college.  The student 

may appeal action taken by the professor under the provisions of either policy 6Hx28:10-13 of 6Hx28:10-15 as 

determined by the nature of the action taken. 

 

Technology Requirements 

Students should verify computer software and hardware requirements to ensure course work can be submitted 

successfully.  Since all assignments are submitted through Canvas (unless otherwise noted), access to a computer is 

required for this course.  Students have free access to computers at all Valencia campuses. 

Canvas lists minimum computer specifications and supported browsers to ensure compatibility.  The Chrome browser is 

recommended. 

Students are also encouraged to install the Canvas app on their Android phone or iPhone in order to receive mobile 

notifications and to access your courses via your mobile device. 

  

Technical Skills 

Students should consider the basic computer skills needed to be successful in this course, which include: 

 Reading and responding to emails 

 Software application skills (PowerPoint, Word, Office365, etc.) 

 Internet and library database browsing 

 Copying and pasting 

 Saving files in different formats 

 Working with attachments 

 File management 

Canvas 101 is a free self-paced course available for student to learn more about using the Canvas learning management 

system we are using for this course. 

  

Technology Privacy Policies 

Valencia College has a firm commitment to protecting the privacy rights of its students.  Any use of student records and 

information in this course will comply with the Family Educational Rights and Privacy Act (FERPA), including third 

party tools and services used in this course.  Privacy policies for the tools used in this course are listed below and at the 

point of use. 

 Valencia College privacy policy 

 Canvas privacy policy 

If you have any concerns or issues with any of these requirements or policies, please contact your instructor. 

 

EPI Handbooks 

May be found at: https://valenciacollege.edu/academics/programs/educator-preparation-institute/handbooks.php 

 

Withdrawal Policy 

The withdrawal deadline for receiving a non-punitive grade of “W” is, November 19, 2021 at 11:59 p.m.  Per Valencia 

Policy 4-07 (Academic Progress, Course Attendance and Grades, and Withdrawals), a student who withdraw from class 

before the established deadline (see Important Dates above) for a particular term will receive a grade of W.  A student is 

not permitted to withdraw after the withdrawal deadline.  A student who is withdrawn by faculty for violation of the class 

attendance policy will receive a grade of “W”.  Any student who withdraws or is withdrawn from a class during a third or 

subsequent attempt in the same course will be assigned a grade of “F”.  For a complete policy and procedure overview on 

Valencia Policy 6Hx28:4-07, please go to Policies and Procedures. 

 

IMPORTANT NOTE:  Before choosing to withdraw, it is recommended that students first speak with their professor 

regarding progress in the course.  It is important to discuss the impact of the W on academic progress, future fees, and 

financial aid and facilitate the withdrawal so that you do not end up being withdrawn from all your classes. 

 

Valencia College is committed to supporting students. The college offers various services to meet student needs. 

 

http://valenciacollege.edu/oit/learning-technology-services/student-resources/getting-started-online/system-requirements.cfm
https://community.canvaslms.com/docs/DOC-10721
https://community.canvaslms.com/docs/DOC-10720
https://www.google.com/chrome/browser/desktop/index.html
https://play.google.com/store/apps/details?id=com.instructure.candroid&hl=en
https://itunes.apple.com/us/app/canvas-by-instructure/id480883488?mt=8
https://www.gcflearnfree.org/subjects/technology/
http://valenciacollege.edu/canvas/canvas101
http://valenciacollege.edu/ferpa/
http://valenciacollege.edu/privacy/
https://www.canvaslms.com/policies/privacy
https://online.valenciacollege.edu/courses/52501/pages/meet-your-instructor
https://valenciacollege.edu/academics/programs/educator-preparation-institute/handbooks.php


 5 

Learning Support Centers 

Each Valencia campus has a Learning Center that provides resources such as tutoring, writing consultations, and skill 

shops to students. To locate available resources for the campus closest to you, view the Learning Support website. 

 

Library 

At each campus library, librarians and other qualified staff can assist students with searching and finding items and 

information, MLA and APA citations, and technologies. The library provides a variety of books, eBooks, online articles, 

textbooks, DVDs and streaming videos to support course-related research and other learning needs. View the Library 

website for more information, as well as the tutorials below: 

 How to Connect to the Library Online 

 How to Request Books from College and University Libraries 

 How to Access eBooks At Valencia Library 

 What Is A Database And How Do I Use It 

 How to Access Databases & Articles 

Due to the physical shutdown of the campus due to COVID-19, all services are virtual. 

  

Academic Support  
Learning Support Services provides students with academic support through tutoring, library services and 

resources.  Tutoring is offered in most academic disciplines including math, science and coursework specific to each 

campus. Online tutoring is offered through Smarthinking and can be accessed through Atlas.  Assistance with library 

research can be accessed online through Atlas.  For campus specific information, please visit the college-wide Learning 

Support Services website at http://valenciacollege.edu/learning-support/. 

 

FERPA 
The Family Educational Rights and Privacy Act of 1974 is a federal law regarding privacy of student records.  These 

rights are transferred to students when he or she reaches the age of eighteen or attends a school beyond the high school 

level at any age.  Due to confidentiality and this law, grades and course progress can only be discussed with the 

student.  Additional details can be found in the college catalog. 

 

Students with Disabilities 
Students with disabilities who qualify for academic accommodations must provide a notification from the Office for 

Students with Disabilities (OSD) and discuss specific needs with the instructor, preferably during the first two weeks of 

class. The Office for Students with Disabilities determines accommodations based on appropriate documentation of 

disabilities. 

  

East Campus  

  
Bldg. 5, Rm. 216 

Ph: 407-582-2229 Fax: 407-

582-8908 

TTY: 407-582-1222 

  

West Campus  
  

SSB, Rm. 102 

Ph: 407-582-1523 

Fax: 407-582-1326 

TTY: 407-582-1222 

Osceola Campus  
  

Bldg. 2, Rm. 102 

Ph: 407-582-4167 

Fax: 407-582-4804 

TTY: 407-582-1222 

Winter Park Campus  
  

Bldg. 1, Rm. 212 

Ph: 407-582-6887 

Fax: 407-582-6841 

TTY: 407-582-1222 

  

  

BayCare 
Valencia College is not only committed to your academic success, but also your personal well-being. All students have 

access to immediate and completely confidential assistance from a mental health professional when facing with issues 

dealing with stress, anxiety, depression, adjustment difficulties, substance abuse, time management as well as relationship 

problems dealing with school, home or work. BayCare Behavioral Health Student Assistance Program (SAP) services are 

free to all Valencia students and available 24 hours a day by calling (800) 878-5470. Free in-person counseling sessions 

are also available. 

  

 

 

Core Competencies 

http://valenciacollege.edu/learning-support/browse-by-campus.cfm
http://valenciacollege.edu/library/
http://valenciacollege.edu/library/
http://valenciacollege.edu/library/tutorials/
http://libguides.valenciacollege.edu/connecting
http://libguides.valenciacollege.edu/requestingbooks
http://libguides.valenciacollege.edu/eBooks
http://libguides.valenciacollege.edu/howtousedatabases
http://libguides.valenciacollege.edu/databasesandarticles
http://valenciacollege.edu/learning-support/
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Valencia’s Student Core Competencies of THINK, VALUE, COMMUNICATE, and ACT are complex abilities that 

are essential to lifelong success.  These general competencies can be applied in many contexts and must be developed 

over a lifetime.  EPI 0950 focuses on the competencies of THINK, ACT, and COMMUNICATE. 

 

Smarthinking 

Valencia students have free access to an online academic support program that is available 24/7 through your Atlas 

account. Students can get live online tutoring, as well as receive feedback on essays and research papers, among other 

support services. For more information, view the Learning Support website. http://valenciacollege.edu/learning-

support/browse-by-campus.cfm 

 

Children on Campus & Emergencies on Campus 
Since the campus has gone to a mostly online format, this will not be an issue. However, for future semesters, it is 

important to note that Valencia has no child care facilities. Students are responsible for making child care arrangements as 

children are not allowed in classrooms and unattended children are not allowed at the college. Additionally, please make 

note of the evacuation route from your classroom in case of emergency.  Interpret all audible alarms as valid and act 

accordingly. 

  

 

http://valenciacollege.edu/learning-support/browse-by-campus.cfm

